








 

Key Accountabilities: 
• Assisting the teacher with the development and implementation of specific 

programs 
• Preparing learning activities for children 
• Monitoring directed children including the assessment, recording and reporting 

of achievement and mental well-being 
• Promote good practice in SEND support across the school 
• Comply with any reasonable request as requested by a manager to undertake 

work of a similar level that is not contained within this job description. 

Qualifications: 
• Appropriate levels of English and Maths attainment. i.e. – NVQ, GCSE etc 

Professional skills/ Knowledge/ Experience: 
• Ability to relate well to children and adults and establish good working 

relationships  
• Ability to provide support for children, including those with special needs, 

ensuring their safety and access to learning activities  
• Ability to utilise strategies to support children in achieving learning goals  
• Good understanding of child development and learning processes  
• Ability to undertake children record keeping as requested, record achievements 

and progress and provide appropriate feedback for the teacher.  
• Act as role model  
• Use ICT effectively to support learning  
• Constantly improve own practice through self-evaluation and learning from 

others  
• General awareness of inclusion, especially within a school setting.  
• Understand classroom roles and responsibilities and your own position within 

these  
• Ability to apply behaviour management policies and strategies which contribute 

to a purposeful learning environment  
• Awareness of procedures relating to child protection, health, safety and security, 

confidentiality and data protection. 

Interpersonal Skills and Competencies: 
• Work effectively as part of a team and contribute to group thinking, planning etc.  
• Effective time management  
• To be flexible  
• Ability to follow instructions accurately  
• Use own initiative and work independently  
• Excellent communication skills with adults and children, verbally and in writing  
• Motivate, inspire and have high expectations of pupils  
• Creative approach to problem solving  
• Work calmly under pressure  
• Committed to personal and professional development  
• Awareness of, and commitment to, equalities issues 

 



 

Personal Qualities 
• Passionate about children’s welfare and raising their aspirations. 
• Understanding of responsibilities in relation to safeguarding and promoting the 

welfare of Children and Young People 

Essential Aptitudes  
• Work effectively as part of a team and contribute to group thinking, planning etc.  
• Effective time management  
• To be flexible  
• Ability to follow instructions accurately  
• Use own initiative and work independently  
• Excellent communication skills with adults and children, verbally and in writing  
• Motivate, inspire and have high expectations of children  
• Creative approach to problem solving  
• Work calmly under pressure  
• Committed to personal and professional development  
• Awareness of, and commitment to, equalities issues 








